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Pecora Corporation
Job Description 



	Job Title: Safety Coordinator 

	Work Location:  Harleysville Pennsylvania

	Division/Department: EHS (Environmental Health and Safety)

	Reports To: EHS Manager

	☒ Full-time
☐ Part-time
	☒ Exempt
☐ Non-exempt

	
Essential Duties and Responsibilities: 

· A degree in Safety or Human Resources.
· Possess a CSP (Certified Safety Professional) or equivalent certification.
· Primary responsibility would be to Change the Safety Culture at Pecora:
· Interact with all Pecora employees in person in Harleysville and Hatfield, virtually only when necessary, and by email as follow-up and documentation.
· Mentor to all first line supervisors as related to all EHS issues and responsibilities. 
· Develop formal training for large groups and small departments and write new policies and procedures.
· Follow up with one-on-one training and reinforcement.
· Develop or obtain a Learning Management System (LMS) to document all training, including one-on-one, small group, annual refresher, and corrective action training.
· Work with supervisors and managers to complete corrective actions recommended by safety audits and incident investigations. 
· Develop and maintain a modern (electronic, software, computer-based) inspection system for documenting all inspections.
· Evaluate a Behavior Based Safety System at Pecora.
· Continually lead improvement efforts to ensure that Safety is a priority.
· Other tasks and projects as assigned by management. 

Desired Duties:

· Must maintain an excellent knowledge of OSHA regulations and determine applicability to Pecora.
· Also remain familiar with other applicable regulations including US DOT, EPA, PA DEP, NFPA
· Must keep informed of new and revised safety regulations and OSHA Emphasis Programs
· Ability to use Microsoft Word, PowerPoint, Outlook, and Excel
· Ability to understand basic mechanical terms and requirements, such as for Lock Out / Tag Out procedures and audits.
· Must be organized, detail-oriented, and self-motivated with the ability to work with minimal supervision.
· Must be able to develop timelines and meet deadlines.
· Must have excellent communication and problem-solving skills, and be flexible and adaptable


	
Physical Requirements:

· Comfortable working in a manufacturing environment and able to lift packages weighing 20-25 pounds, including 50 -75% of time in Production and Warehouse areas.
Education and Qualification:
· Bachelor’s degree in a Safety, Human Resources or Engineering-related field preferred, but will consider equivalent relevant experience.
· Certified Safety Professional (CSP) or equivalent certification.
· Safety or EHS Professional with three to five years’ experience, preferably in a chemical manufacturing facility 


	
Print Employee Name:

	
Employee Signature:                                                                                                     Date:
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